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1. O6mIMe MoJI0KEHU

1.1 ITonoxxenue o MopsiiKe ydeTa U XpaHEeHHUs JOKYMEHTOB 110 Pe3yJIbLTaTaM
obpazoBarenbHOro mporecca (mamee — IlomoxkeHne) periiaMeHTHPYET MOPATOK
ydyeTa ¥ XpaHeHMs JOKyMEHTOB O pe3ysibTaTaX OCBOCHHS OO0YJarOIIAMUCS
o0pa3zoBaTeNbHBIX IporpaMM B YacTHOM 06pa3oBaTeNbHOM YUpEKICHUH
BBICIIETO 00OpasoBaHus «CaHKT-IleTepOyprckuii HHCTHTYT TI'OCTEIPHHMCTBAY
(manee — lucTHTyT).

1.2. Ilonoxenue pa3paboTaHO B COOTBETCTBUHU C:

o ®enepanbHbiM 3aK0HOM 0T 29.12.2012 1. Ne 273-®3 «O6 o6pasoBaHuM B
Poccuiickoit @eneparumy,

e mnpukazoM Muno6pHayku Poccum ot 19.12.2013 1. Ne 1367 «O6
yTBepxneHuu Ilopsaxa opraHuM3aliy U OCYIIECTBIEHHS 00pa3oBaTeILHON
AESTEBHOCTH II0 00pa3oBaTeIbHBIM IIPOrpaMMaM BBICIIETO OOpa30BaHMA
nporpamMmaM 0OakanaBpuara, I[pOrpaMMaM CIENHalIUTeTa, IPOrpaMMaM
MarucTpaTrypbby;

e VYcraBoMm UHcTHTYTA,

2. BuJipl JOKYMEHTOB IO pe3y/IbTaTaM 06pa30BaTe/IbHOIO MpoLecca
HX y4eT ¥ IepUOAbI XpaHEeHU

2.1.  JloxyMeHTEl 1O pe3ympTaTaM o00pa30BaTeNFHOro  IIpolecca
MOJIPa3AEIIAIOTCS Ha CIIEIYIOIIHIe TPYIIIbL:

2.1.1. JToKyMeHTBI, IOATOTOBJIEHHBIE 00YYAIOMIMMHUCS W MOATBEPIKIAOIIIE
UX y4acTHE€ B MEpOIPHUATHSIX MO TEKyIeMY H IIPOMEXYTOYHOMY KOHTPOIIO
yCIIeBaeMOCTH (KOHTPOIIbHEIE PAOOTHI, OTYETHI I10 PAKTHKAM, KYPCOBEIE paboThL,
BBIITYCKHEIE KBATH(QHUKAIIMOHHBIC pabOTEI).

2.1.2. JTokymeHTBI, OpMHUpyEMBIE IIPEIIOIaBATENSAMHE I IPOBEICHUS U II0
pesynpTaTaM  TEKyIIero W  IPOMEXYTOYHOIO  KOHTPOJIS  YCIEBAaEMOCTH,
NOATBEPXAAXOMME Ka4eCTBO OCBOEHHMA OOydarolmmMucs 0o0pa3oBaTelbHOM
IPOTPaMMbl  (SK3aMEHAI[MOHHBIE OHWIETHl, 3aYeTHBlE U JK3aMEeHAIMOHHbIE
BEJIOMOCTH, 5K3aMEHAI[HOHHBIE JIUCTEI).

2.1.3. JIoKyMeHTHI, GopMHpyeMEBIE 10 Pe3yJIbTaTaM HTOTOBON aTTECTAINH
(MA) o6y9aronuxcst (IIpOTOKOIIEL U APyTHe MaTeprais! HA).

2.1.4. Jloxymenr, GopMupyeMElil B IexaHate VHCTHTYTa M COIEpIKAIIAN
MH(OPMAIMIO O pe3yIbTaTax IIPOMEXYTOUHON M UTOTOBOM aTTECTaLHH, IepeBoje
CTyZI€HTa C Kypca Ha Kypc U JPYryio uHGopManuro (yae6Has KapTouka CTyIeHTa).

2.2. Tlopamox ydera U XpaHeHHS JOKyMEHTOB IO pe3yibTaram
00pa30BaTENBHOTO MPOTIECCa ONPENEISeTCs B 3aBUCHMOCTH OT BHZA JOKYMEHTA.

2.2.1. JlokyMeHTEI, IepedrcienHble B 1m.2.1.1. YIATBIBAIOTCS 1 XpaHsATCs B
nexkaHate MHCTUTYTA:

- KOHTPOJIbHBIE paboTEl, pedepaTsl — B T€UEHHE OMHOIO Tofa MOCie CHadyu

Ha IIPOBEPKY;
- KypcoBBI€ pabOTHI — B T€YEHME 3 JIET;
- OTYETEHI I10 IIPAaKTUKaM — B TE€YEHHUE 3 JIET;



-BBIITyCKHAs KBaIU(pUKAIMOHHAs paboTa — B TeYeHue 3 JeT.

2.2.2. JloKyMeHTHI, yka3aHHble B 1.2.1.2. YYMTHIBAIOTCS M XPAHSTCI B
nexkanare MHCcTHTYTA:

- 9K3aMEHAIMOHHEIE OMIIETH 10 JUCIUIUIMHAM — B TEYEHUE OJJHOTO TOJIA;

- 3a4eTHBIE U 9K3aMEHAIMOHHBIE BEIOMOCTH — 5 JIET;

- 9K3aMEHAaIMOHHBIE JIUCTEI — 1 ToJI.

2.2.3. [loxymeHTsl, ykasaHHBIe B I1.2.1.3. yuuTBIBaIOTCS M XpaHATICS B
nekanare MucTuTyTa:

- JOKYMEHTBI II0 UTOTOBOMY MEXIUCLMIIIMHAPHOMY dK3aMeHy (OMIeTs U

OK3aMEHAllMOHHBIE 33JJaHus) — B TE€YEHUE S JIET;

- DOKyMeHTBI 1A (IIprKa3bl, IPOTOKOJIEI) — 10 MEHOBAHUS HATOGHOCTH.

2.2.4. lokyMeHT, yKa3aHHBIH B I1.2.1.4. XpaHuTCs B JIMYHOM Jejle CTyLCHTA
B COOTBETCTBUU C HOMEHKIIATYPOU JElL.

2.3. OTBEeTCTBEHHBIMH 3a Y4YeT W XpaHEHHE JOKYMEHTOB B JeKaHATE
HMHCcTUTYyTa SABISIOTCS COTPYIHUKHA NeKaHATA.

2.4. JIokyMeHTHI O pe3ynbTaTaM 0Opa30BATENBHOTO MPOIECcCa XPaHsITCS
OTHENBHO I KKJIOH TPYIIIIEL.

2.5. CriucaHue JOKyMEHTOB, Iepefada HOKyMEHTOB Ha XpaHEHHE B apXUB
IIPOU3BOAUTCS COOTBETCTBYIOIEN KoMuccHel MucTuTyTa.

3. IlopsAaoOK yTBepKJeHUsI M U3MeHeHus HacTosmero [oJ10KeHus

3.1 Hacrosmee Ilonoxxenue, a Taxke M3MEHEHWS W JOMONHEHHS K HEMY
IIPUHUMAKOTCS YYEHBIM COBETOM VIHCTHTYTa M yTBEPIKJAIOTCS IIPHKA30M PEKTOPA.



